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Short introduction: Steps to Organic Certification
according to EU Regulation 2092/91, the US National
Organic Program (NOP) and/or Japanese Agricultural Standard of Organic Agricultural Products (JAS) 
有机认证步骤简介

Steps marked with an asterix are relevant only in the indicated cases!

	
	Procedure

程序
	Applicant or client
申请人/客户
	CERES

	1
	Request
申请
	Commonly, applicants present a first general request, asking about requirements, procedures, prices for certification
通常，申请者先提交总的申请，询问相关要求，程序，认证费用
	The applicant receives from CERES a first package of information, by e-mail, mail, or fax, often combined with individual additional information by phone. This package in​cludes:

· the present document, 

· a company profile, 

· a brief information concerning require​ments in the respective area (e.g. crop production, beekeeping, wild collection, processing). 

· an application form.


The applicant is asked to fill in the applica​tion form, giving some details about his/her unit. This written application form is reviewed by CERES and checked if viable.
通过电邮、邮件或传真，申请人会收到来自CERES第一个信息包。通常有些信息是通过电话沟通。这个信息包包括：

· 该文件

· 公司简介

· 各个相关范围的简介（种植，养蜂，野生采集，加工，等等）

· 申请表

要求客户将其单位的具体信息填写在申请表里，然后该申请表将由CERES重新评论和审查看申请的项目是否可行。

	2
	Offer报价
	
	Based on our daily fees and the size of the unit to be certified, we calculate the certifi​cation fees. We submit the applicant a writ​ten offer. Normally this is a flat fee, meaning that the applicant knows definitively, how much the procedure will cost, independently from how long the inspector stays on the holding. Only costs for travelling and accom​modation are usually not included in the of​fer. Together with the offer, we submit a cer​tification contract.
根据每天发生的费用和该认证项目的大小，我们计算认证费用。并提交给申请者一份书面报价。通常是固定费用，也就是说申请人明确知道该程序的花费。只有检查员的差旅费不包含在内。提交报价的同时，我们还提交一份认证合同。

	3
	Contract合同
	Once the applicant and CERES have agreed on the fees, the ap​plicant signs the contract. By do​ing so, he/she is committed to ful​filling the organic standards.
一旦申请者和CERES协商好费用，申请人就要签署合同。同时申请人就有承担履行有机标准的责任。
	CERES sends back a counter-signed copy of the contract.
CERES回签合同。

	4
	Pre-payment
预付款
	The client pays 50% of the quoted fee in advance.
在检查前客户需预先支付报价的50%.
	CERES submits the client a second pack​age of information, including, among others: 

· relevant CERES policies, 

· relevant standards, 

· standard inspection program(s) 

· the organic management plan.
CERES 提供给客户第二个信息包。包括： 
· CERES的相关政策 

· 相关标准 

· 标准检查程序
· 有机管理计划

	5
	Working out the organic management plan
完成有机管理计划
	The client fills in the organic man​agement plan. The template in​vites him/her to do at the same time a self-audit, identifying eventual deficiencies, i.e. aspects, where the unit does not (yet) fulfil the standard, and to establish the respective corrective actions.
客户填写有机管理计划。计划中的模版可使客户进行自我审查，并识别出最后的不足。  例如以下方面：单位还没有履行标准和建立相关的整改措施的地方
	*If requested by the client, a CERES inspec​tor can help the client to work out the man​agement plan, during a pre-inspection.
如果客户要求，CERES的检查员可以在预检查期间帮助客户填写出管理计划


	6
	Corrective actions
整改措施
	*In case the client finds consider​able non-conformities, it some​times makes sense to solve these problems, before the inspection takes place. Example: establish​ment of a clear separation system between organic and conventional in processing companies.
万一客户发现大量不符之处，最好在进行检查之前解决这些问题。例如：加工单位，在有机和常规之间，建立清晰隔离系统。
	CERES checks the management plan
CERES审核该管理计划。

	7
	Scheduling  inspection
检查时间安排
	Inspector and client schedule a date for the inspection
检查员和客户约定检查日期

	8
	Inspection
检查
	The responsible person must be present, records should be pre​pared. The inspection report is signed by the client or responsible person.
负责人必须在场，并准备好记录。然后客户或负责人现场签署检查报告。
	The inspector verifies, whether the man​agement plan is consistent with the reality, and defines eventual corrective actions.
检查员验证管理计划是否与实际相符，并确定最终的整改措施。

	9
	Inspection report
检查报告
	*In many cases, the unit has to submit additional documents.
很多情况下，单位必须提交一些附件。
	Immediately after the inspection, the inspec​tor finishes his/her report. As soon as all documents have arrived, they are submitted to the CERES headquarter.
检查员检查后迅速完成检查报告。只要所有文件都收集完，就要提交CERES总部。

	10
	Evaluation
评估
	
	The report is evaluated by the responsible certification officer. Sometimes, additional questions have to be clarified with the in​spector.
负责认证的官员将对报告进行评估。有时检查员需要对在评估过程中出现的问题进行解释澄清。

	11
	Corrective actions
整改措施
	*In some cases, as a result of the inspection, some corrective ac​tions have to be implemented be​fore the certificate can be issued.
有些情况，检查完后，根据结果一些整改措施需要在颁发证书前执行。
	

	12
	Final invoice
最终发票
	Payment of the remaining 50% plus travelling cost.
支付剩余的50％的款项和差旅费
	Issues the invoice
开发票

	13
	Certificate
证书
	
	Issues the certificate, submits it by fax, then the original.颁发证书，先传真然后发送原件。


This whole procedure is apparently very long and complicated. Nevertheless, many steps, which are presented here one after the other, in reality often take place at the same time. Clients can contribute to acceleration by:

· paying on time

· filling in immediately and thoroughly the necessary forms, contracts etc.

· implementing immediately eventual corrective actions.
整个过程非常的漫长和复杂，不过，有许多相继出现的步骤，可以同时进行。客户可通过以下几点加快速度：
· 及时付款
· 快速完整的填写必要的表格，签订合同等等

· 整改措施及时执行
Concerning special requirements of JAS certification (for the Japanese organic market) or USDA-NOP (for the US organic market) please refer to our documents "Introduction to JAS Certification" (3.2.11), "Detailed description to JAS Requirements" (3.1.9) and „Brief Info NOP“ (3.2.10). 

关于JAS或者NOP认证的专门的要求，请参考3.2.11，3.1.9，3.2.10。
Please be aware, that companies outside the European Union, after issuing the certificate, have to undergo two additional formal procedures, before the organic product can be exported to the EU:

· The importer inside the EU must request an import license from the competent authority in his/her country.

· For each shipment, the responsible control body (in this case CERES) has to issue a transac​tion certificate.

(Please refer to our Brief Info "Import", 3.2.8)
另外说明，欧盟以外的公司在颁发证书后，有机产品出口到欧盟以前，还必须经历两个另外的正式程序：
· 欧盟的进口商必须向它所在国家的主管局请求进口许可证。

· 对每一次出货，负责管理的机构（这里是CERES）必须颁发交易证书（TC）.请参考3.2.8。
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